
                     Controlled Goods Clearance Guide 
 

 

Point of contact for M&O: Matthew Bellefontaine (Security Officer) 902-830-2048 
 

Enclosed is the documentation that you are required to complete to proceed with submitting your clearance 
application.   
 

Controlled Goods Program - Security Assessment Application 
 

1. Completing Fingerprinting & Criminal Record Check: 
 

a) Fill out the Controlled goods security assessment application, you are asked about your past 
employers, please include a name and a number to verify your employment history. 
 

 
b) To complete your criminal record check, you will need to provide M&O your name and email 

address. You will then be sent an email from CERTN. Fill out the required information and pay 
the $36 fee. Once completed, your Criminal record check accessible to M&O within a few hours. 

 

Note: If you have any criminal history, you need to include ALL charges on the CERTN application. If 
you leave any out, the RCMP can not confirm the criminal record check and M&O will be unable to use 
it for your controlled good clearance.  You will be required to pay the $36 again and restart the process  

 

2. Submit forms and documents to M&O Office: 
 

a) Return the completed forms to a company Security Officer at M&O Office at 8 Ralston Avenue, 
Dartmouth, NS. 
 

b) Criminal record check can be viewed online by the M&O security officer. 
 

c) You will be required to supply us with a copy of: 
i. Your Birth Certificate or Canadian citizenship card. 
ii. Your Canadian passport, Nexus card, Firearms license, Driver’s license, 

provincial photo card, student authorization/study permit, employment 
authorization/work permit or a certificate of Indian status. 

iii. If you cannot supply your birth certificate or citizenship card, you must supply 3 
copies of above-mentioned IDs.  

 
d) An M&O Security Officer will review your Security Assessment Application when it is brought to 

the office. 
 
 

Please contact the Union to arrange your safety training. If you have any questions or concerns, 
please feel free to contact the office at (902) 468-5157. 


